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Saeurity Office, Physical Security Divielon 21 June 1963
Chief Records Managewent Stsff/DDS

“esure Area for PI/Division D

1. In complismce with your request, this office hes reviewed
the attached propossl.

2. 4 vhysical inspection of the srea involved indicated that
conversion of these rooms into 2 secure ares would result in the
following:

. Reduce filing equipment costs sbout $5,200 through
the substitution or,;l; sections of shelf files for 19 safes.

b. Decreuse Tloor space recuirements for filing equip-
=ent by aspproximetely 75%.

¢« Persit the use of shelf files and file csabinets
for astorage of all meterials snd the return to stock of 19
Tour-draver cosbination loek safes.

3. A5 the estsblishing of the proposed sres will incresge the
afficiency of the office, result in a more econowical wesns of Tiling
ragords and permit for expansion, I recomsend that this regueet be
aspproved.
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